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Syllabus Compliance Report  

Sr 

No. 
Topics Covered Date 

Session 

Hours Mode 

1 
Company Creation, select a company, Alter a 

company 

08-08-

2022 
1 

offline 

2 
Shut a company, Security Features, Back up 

Restore 

09-08-

2022 
1 

offline 

3 Group Creation, Ledger Creation 
23-08-

2022 
1 

offline 

4 Multiple Ledger Creation 
24-08-

2022 
1 

offline 

5 Voucher Creation, Advance Ledger Creation 
25-08-

2022 
1 

offline 

6 Stock Group Creation  
27-08-

2022 
1 

offline 

7 Unit of Measures, Stock Items,  
30-08-

2022 
1 

offline 

8 Accounting Voucher  
01-09-

2022 
1 

offline 

9 Inventory Voucher, Invoicing 
14-09-

2022 
1 

offline 

10 Bill wise details 
16-09-

2022 
1 

offline 

11 Bill wise Purchase Entries 
19-09-

2022 
1 

offline 

12 Bill wise Sales Entries 
22-09-

2022 
1 

offline 

13 Receipts entries 
29-09-

2022 
1 

offline 

14 Payment’s entries 
12-11-

2022 
1 

offline 

15 Contra entries 
13-11-

2022 
1 

offline 

16 Expenses Voucher entries 
26-11-

2022 
1 

offline 

17 Journal Voucher entries 
07-01-

2023 
1 

offline 
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18 Bill wise GST entries for Purchases 
08-01-

2023 
1 

offline 

19 Bill wise GST entries for Sales 
14-01-

2023 
1 

offline 

20 TDS entries 
15-01-

2023 
1 

offline 

21 Debit notes and Credit notes 
21-01-

2023 
1 

offline 

22 Features of F-12 
23-01-

2023 
1 

offline 

23 Features of F-11 
24-01-

2023 
1 

offline 

24 Changing the Period and splitting a company 
28-01-

2023 
2 

offline 

25 back-up and restore 
29-01-

2023 
1 

offline 

26 Display of Reports 
31-01-

2023 
1 

offline 

27 
Trial Balance display and rectification of 

Mistakes 

01-02-

2023 
1 

offline 

28 Display of Profit & Loss a/c 
02-02-

2023 
2 

offline 

29 Display of balance sheet 
03-02-

2023 
1 

offline 

30 Display of Various Ledgers and rectification  
04-02-

2023 
2 

offline 

31 Display of Sales Register 
05-02-

2023 
2 

offline 

32 Display of Purchase Registers 
07-02-

2023 
2 

offline 

33 
Export of Reports to Excel 

10-02-

2023 
1 

offline 

34 Printing of Vouchers 
11-02-

2023 
1 

offline 

35 Printing of Reports 
12-02-

2023 
1 

offline 

  Total   40   

 



18 
 

Certificate  

 

 

 

 



19 
 

Report  

 

The course was to equip participants with essential skills in computerized 

accounting using Tally. This included understanding basic accounting terminology, 

preparing ledgers, journals, subsidiary books, and trial balances, managing 

advanced inventory, making voucher entries, calculating TDS and TCS, and 

handling payroll accounting. 

Course Details: 

 Duration: The course spanned 40 Hours.  

 Eligibility: The course was open to individuals who had passed the 12th 

grade. 

 Fees: The fee for the entire course was Rs. 500. 

 Participant Capacity: The course could accommodate up to 50 students. 

 Commencement Date: 8th August, 2022 

 Completion Date: 12th February, 2023 

This course was designed to provide practical, career-oriented training to 

students, helping them gain proficiency in Tally, a leading accounting software. 

Upon completion, participants had a solid foundation in computerized accounting 

practices, enhancing their employability and professional growth in the field of 

accountancy. 

 


